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1. [TosicHUTEIBHAA 3aNIUCKA

1.1. llean u 3aga4u JUCHUILIHHBI

enp TUCIMIUIMHBI - TMOATOTOBUTH BBIMYCKHUKA, UMEIOLIErO LEIOCTHOE MPEACTaBICHUE O MOAX0AaX
K FOCy/IapCTBEHHOMY U MYHHUIIUNAJILHOMY YIPABJICHUIO B cepe XpaHEeHHUs, KOMIIJICKTOBAaHUsI, yueTa 1
WCIIOJIb30BaHUs JTOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu U JAPYrux apXUBHBIX
JOKYMEHTOB, YMEIOLIErO0 KOMIIETEHTHO MCIIOJIb30BATh COBPEMEHHBIE DKOHOMMYECKHE U IPAaBOBBIC
METO/BI YIPABJICHUS TOCYAAPCTBEHHBIMHM, MYHULIUITAJIbHBIMU Y YaCTHBIMH APXUBAaMH, IPUMEHATHh HA
IIPAKTUKE JECUCTBYIOIIME HOPMATUBHBIE IIPABOBBIC aKThl, HALMOHAJIBHBIE M MEXKIyHApOIHbIE
CTaHAAPTHI IO YIIPABJICHUIO U YKOHOMHUKE XPAHEHUS! aPXHUBHBIX JOKYMEHTOB.

3agaun JUCIUININHEI

WU3YUYUTh:

COBPEMEHHYIO CHCTEMY OpraHM3alliM YIpaBiCHHUs apXUBHBIM JeJOM Ha ypoBHe Poccuiickoit
®deneparnyn, ee CyObeKTOB, MyHHUIIMITATLHBIX 00Pa30BaHMA, HETOCYIaAPCTBEHHBIX OpraHU3aIui,
0COOCHHOCTH (OPMHUPOBAHHUS CYIIECTBYIOUIEH CHCTEMBI TOCYJIapCTBEHHOI'O, HETrOCYyJIapCTBEHHOI'O
(MyHUIIMTIAIBHOTO W YaCTHOTO) YIPAaBIICHUS MPOIECCAaMH XPaHEHHs, KOMIUICKTOBAHHs, ydeTa W
WCIIOJIb30BaHUsl JTOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanmu U APYruxX apXUBHBIX
JIOKYMEHTOB,

OCHOBHBIE JICUCTBYIOILIME HOPMAaTUBHBIE MPABOBbIE aKThl IO BOMPOCAM YIIPABJICHUS apXUBHBIM JEJIOM
U OIOKETUPOBAHUS MPOIIECCOB XPAHEHHS, KOMIUIEKTOBAHUS, yUeTa M HCIOJB30BAHHS JIOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanuiv U APyrux apXUBHBIX TOKYMEHTOB,

MOPSIIOK TOJTOTOBKM 3aKOHOJATEIbHBIX M BBICIIMX HOPMATHUBHBIX U PACHOPSAIUTEIBHBIX AKTOB IO
BOIIPOCAM YIIPaBJICHUS U SKOHOMUKH apXUBHOTO JiefIa,

®enepanbHblil 3akoH 0T 22.10.2004 1. Ne 125-03 «O06 apxuBHOM jaene B Poccuiickoit denepanuny» u
€ro 3Ha4eHHEe B BOIPOCAX PeryJIMPOBaHUsI yIPaBIEHUS apXUBHBIM JesioM B Poccun,

0COOEHHOCTH MPOrPaMMHOT0 OI0/PKETHOT'O (PMHAHCUPOBAHMS FOCYJapPCTBEHHBIX apXHBOB,

TEHJACHIIUHA DPA3BUTUS MHPOPMAIIMOHHO-TOKYMEHTAMOHHOIO OOECHEUEHHUs YMpaBiICHUs] apXUBHOIO
nena,

COBPEMEHHOE COCTOSIHHE 3apyO0e)HOro OIbITa YNpaBieHHUs JOKYMEHTAaMH W OpraHu3alud HX
XpaHEeHMUS,

Hay4IUTHCS:

MPaKTUYECKH TPUMEHSATH HOPMATUBHBIE MPABOBBIE AKThl, PErYJIUPYIOIIME BOMPOCHI YIPABICHUS
TrOCyJapCTBEHHBIMH apXUBaMu Ha (perepaabHOM ypoBHE, ypoBHE cyObekToB Poccuiickoit deneparum,
OpPraHOB MECTHOT'O CAaMOYIPABJIECHUs, TOKYMEHTHI, IMOATOTOBIEHHBIE U YTBEPKIACHHBIE COBMECTHO
OopraHaMu yIpaBJICHHS apXUBHBIM JIEJIOM U UHBIMH TOCY/IapCTBEHHBIMHA OpPTaHaAMH,

(dbopMynupoBaTh KBalu(UKAIIMOHHBIE TpeOOBaHHS K TPO(ECCHOHATBHBIM 3HAHUSM M HaBBIKaM,
HEOOXOTUMBIM JIJISi HCIIOJIHEHUS JOJDKHOCTHBIX O0OSI3aHHOCTEH TOCYyAapCTBEHHBIX TI'Pa)JIaHCKHUX
CIIyKallluX, MYHHIIMIAIBHBIX CIHYyXKalluX B cdepe YNpaBiICHHUS apPXUBHBIM [I€J0M, pPaOOTHUKOB
rOCy/IapCTBEHHBIX M HETOCYAaPCTBEHHBIX ApXHUBOB,

c(hOpMHUPOBATH HABBIKU:

OpTraHMU3aIMHUIIOBCETHEBHOTO TPY/a paOOTHUKOB apXUBHOTO YUPEKACHUS, OpraHU3aIiH,

y4acTus B BHIMOJTHEHUH aPXUBHBIMH YUPEKJACHUSIMH TUIATHBIX paboT U yCIIyT,

OpraHM3alliy B3aHMOJEIHCTBHS OpraHOB YNPAaBJICHUS apXHWBHBIM JIEJIOM M apXUBHBIX YUPEKACHUN C
TEPPUTOPUANBHBIMU (efiepadbHBIMA OpPraHaMU U HETrOCyJapCTBEHHBIMU OpraHH3alusMU B cdepe
apXUBHOTO Jieja, 0OECTBEHHBIMU OPraHU3AIMSIMU HCTOPUKOB-apXUBUCTOB,

MOCTAHOBKHM 3a7ad B cdepe OOKeTUPOBAaHUSA JEATEILHOCTH apXWBOB, OPHCHTHUPOBAHHOW Ha
pe3yibTar.



1.2. IlepedyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €

HHAUKATOPAMU JOCTHKEHUS] KOMIIEeTeHIIU I

Komnerenuus HNuaukaropsl Pe3yabTarsl 00yyeHus

(koo m KOMIIeTeHIU I

HAaWMEHOBAHHE) (Ko ¥ HAMMEHOBAHUE)

[IK-3Bnanenue [1K-3.4 Opranusyer 3HaTh:

IIPaBOBBIMU pa3paboTku JoKaabHbIX | OCHOBHBIE HOPMATHUBHBIEC IPABOBBIC AKTHI,
OCHOBaMU HOPMATUBHBIX aKTOB H BXO/JISIINE B CHCTEMY apXHBHOTO U CMEKHOTO C
JOKYMEHTOBEJICHUS | METOJUYECKHUX HUM IpaBa.

Y QpXUBOBEJICHUA U | JOKYMEHTOB I10 YMeTh: IpaKTHYECKU TPUMEHSITh HOPMATUBHBIC
CMEXXHBIX 00J1acTeil | XpaHEHHIO, MIPABOBBIE AKThI, PETYIUPYIOLIUE BOIPOCHI

U IPpUMCHCHUC UX B

KOMIUIEKTOBAHUIO, YUETY

YIIPaBJICHUS TOCYAAPCTBEHHBIMUA APXUBAMHU Ha

poecCHOHANBHOM | U UCTIOIB30BAHUIO YpOBHSX: eiepanbHOM, cyObekTOB Poccuiickoii
cdepe apXUBHBIX A€ ®denepanniv, OPraHoB MECTHOT'O CaMOYTIPABIICHHUS.
(1OKyMEHTOB) Bnaners: HaBbIKaMHM MOATOTOBKM HOPMATHBHBIX
MPaBOBBIX aKTOB B YCTaHOBJIEHHOH cdepe

JESITEIbHOCTH
[1K-6 Brnanenue [1IK-6.1 Bnageet Bnagers: MeromamMuM W rOCyAapCTBEHHOTO U

METOaMU
YIIpaBJICHUS U
SKOHOMHUKH IIPH

OCHOBaMHU YIIpaBJICHUS U
MIPUHIIUIIAMHA
OpraHMU3allK apXHUBHBIX

MYHULUIIAJIBHOTO YIIPABJICHUS IPUMEHUTENBHO K
JIeATEIIbHOCTH APXUBHBIX OPTaHOB U YUYPEKICHUN

pabote ¢ cIry )0

apXUBHBIMU

JOKYMEHTaMu

[1IK-7 PykoBoactBo | [1IK-7.1 — Ymeer 3HaTh:

[IO/pa3IeIICHUEM BBICTPAuBAaTh, ®enepanbHblil 3akoH 0T 22.10.2004 r. Ne 125-03

apxuBa KOHTPOJINPOBATh, «O0 apxuBHOM Jiene B Poccuiickoit denepaunm»
COBEpLICHCTBOBATH U €70 3Ha4Y€HUE B BOIPOCAX PEryJINPOBAHUS

CHCTEMY apXHBHOTO
XpaHEeHHUs e
(1OKyMEHTOB) B
OpraHu3aIuu

yIIpaBJICHUS apXUBHBIM J1e110M B Poccun.

Ymertb: hopMynupoBaTh LENU U 3a/1a41, CTOSIINE
nepes rocy 1TapCTBEHHBIMU U MyHHUIIUIIAIbHBIMU
OpraHaMH yIpPaBJICHUs ADXUBHBIM JICJIOM,
aIMUHUCTpaLEN TOCYAAPCTBEHHBIX U
HEroCyJapCTBEHHBIX apXUBHBIX YUPEKACHUM.

1.3. MecTo AucuMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

I[I/ICI_II/IH.HI/IHa ((YHpaBJ'IeHI/Ie U DJKOHOMHUKA XpaHCHUA HOOKYMCHTOB» OTHOCHUTCSA K YaCTU OJ0Ka

JUCHUIUIMH Y4eOHOTo Iu1aHa, GopMUpyeMoi yuacTHUKaMi 00pa30BaTeNIbHbIX OTHOIICHUH.
J1sl OCBOCHUS AUCIUTUIMHBI HEOOXOIUMBI 3HAHUS, YMEHHS U BIIaJIeHHs, CPOPMHUPOBAHHBIE B X0J1€

HU3YUYCHUSA CICAYIOINUX JUCHUIIIIMH U IMMPOXOXKIACHUA ITPAKTUK: ((ApXI/IBOBe}IeHI/Ie», ((HCTOpI/ISI ApXUBOB

POCCI/II/I», «Bceo6ma;1 HUCTOPUA POCCI/II/I», ((CTaHIIapTI/BaI_[I/IH APXUBHOT'O AcCJIa», ((ApXI/IBHOG npaBo»,
<<FOCy2]apCTBeHHI)Ie, MYHHUIUIIAJIBHBIC, BEAOMCTBCHHBIC aPXUBED).

B PE3YIBTATEC OCBOCHUA AUCHHUIIIIMHBI (bOpMI/Ip}IIOTCﬂ 3HaHWs, YMCHUSA U BIIAACHUA, H€06XOJII/IMI)IG JJIA

HU3YYCHUS CIICAYIOMNUX NUCHUIIINH U TPOXOKACHUSA MTPAKTUK: IIPCAOUIIIIOMHAA ITPAKTUKA.

2. CrpyKTypa IMCHUILIHHBI
O6mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 33.€., 108 akajieMrUuecKux 4acos.




CTpyKTypa IMCUMNJIMHBI /51 04HOH (PopMbI 00yUeHust

O0beM nuCHUIIIMHBI B (OpME KOHTAKTHOW pPAabOThI OOYyYarOmUXCs € TeAarorudecKuMu
paboTHUKaMu ¥ (WIK) JHUIAMH, TPUBIEKaEMBIMH K pealu3allid o0pa3oBaTeIbHOW MpPOrpamMMbl HA
WHBIX YCJIOBUSIX, TIPY MIPOBECHUH YICOHBIX 3aHATHI:

Cemect | Tum yuyeOHBIX 3aHATHIA KomnuectBo
p 4acoB
8 Jlekuuu 24
8 CeMuHapbI/T1a00pPATOPHBIE PAOOTHI 36
Bcero: 60

O0beM TUCHUILTUHBL B (hOpME caMOCTOATENbHON paboThl 00yyarommxcs coctapiseT 30
aKaJEMUYECKUX 4acCOB, KOHTPOJIb — 18 yacos.

3. Conepxxanue IMCUUILTHHBI

Ne [ HammenoBanme pa3mesa Conep:xkanue
JUCHHUITNHBI
1 BBoanas nexmus [Ipenmer u 3agauun Kypca «YTpaBieHHe U

SKOHOMHUKA XPAHEHUS JOKYMEHTOB». OCHOBHbIE
ONpENETICHUS: «YTIPABICHUEY», «KIKOHOMUKAY,
«apXMBHOE JIENI0», «XPaHEHUE TOKYyMEHTOBY». Buibl
apXMUBHBIX JOKYMEHTOB. [JOKyMeHThl ApXUBHOTO
¢donna Poccuiickoii @eneparun. [Ipobdiaema
MIPAaBOMEPHOCTH CYIIIECTBOBAHMS apXUBHBIX (DOHIOB
cyObekToB PO, kak cOCTaBHBIX YacTel €JUMHOTO
¢benepanbHoro honma. Ykas [Ipesunenta
Poccuiickoit @eneparuu ot 22.06.2016 Ne 293 u
€ro UCTOPUUYECKOE 3HAUECHHE B Pa3BUTUU CUCTEMBI
yIPaBJICHUS apXUBHBIM 1esioM B Poccun. Pocapxus
KaK OpraH, ONpeAeNSIIOIIMN TOCY1apCTBEHHYIO
MOJIUTHKY B cpepe IeIONMpPOU3BOICTBA U ApXUBHOTO
nena B P®. O030p Tpex ypoBHEH yIpaBieHUus 1
(buHaHCHPOBAHMS APXUBHOTO JeJia U XpaHSHHUS
JIOKYMEHTOB: (eiepanbHOro, cyobekToB PO,
MYyHHULIMNAIBHOTO. DeiepanbHble apXUBHBIE
yupexaeHus, no/iBe1oMcTBeHHbIe PocapxuBy. Mx
LIEJIM U 33Ja4l. AHAJIN3 COCTaBa U COAEpPKaHUS
apXuBHBIX (OHNIOB (eaepatbHbIX apXUBOB,
OTHeCeHHBbIX yka3zami [Ipesunenta b.H.Enbnyna
0c000 IIEeHHBIM 00BEKTaM KYJIBTYPHOTO Hacleaus
Poccuu (CAP®, PTAJIA, PTUA, PTBUA, PT"AJIN,
PTAK®/I). Posib 1 MeCTO Hay4YHO-METOTMUECKHIX
COBETOB apXUBHBIX YUPESKICHUN (eepaabHbIX
OKPYT'OB B OpraHM3allii XpaHEHUs apXUBHBIX
NOKyMeHTOB. COBET 10 apXUBHOMY i€y IIPH
Pocapxuse. OO11iecTBeHHbIE OPTaHU3AINH
HCTOPUKOB-apXUBUCTOB, II€YATHbIE U3/1aHUS B
cdepe apXUBHOTO Jiefia U UX OPTaHU3alluOHHBIN
cratyc. Mecrto 4acTHbIX apxuBoB B Poccun.
Poccutickuit apXuBHBIN ayTCOPCUHT, O0IIIEE U
OTJIMYHOE OT 3apyOeKHBIX KOMITaHUH B chepe




«Records Management.

MexaHu3Mbl rOCYJapCTBEHHOT O
YIIPABJICHUS XPAaHEHUEM
JIOKyMEHTOB

[Mopsanox npoxoxaeHus GpeaepaibHbIX 3aKOHOB IO
BOIIPOCaM apXMBHOTO Aena B ['ocynapcTBeHHOM
Hyme Poccuniickoit denepanuu B COOTBETCTBUH C
necteyromuM Pernamentom I'ocynapcTBeHHON
Hymbl @enepansHoro Cobpanust Poccuiickoit
®denepannn, peraIaMeHTUPYIOIIEM B LIEJIOM
MPOLIeYPY 3aKOHOTBOPYECTBA B HUKHEH NanaTe
®enepanbaoro Codpanus. CyObeKThI
3aKOHOJIaTE€IbHON MHUIIUATUBBI 110 BOIIPOCAM
ApXUBHOTIO J1€J1a U SKOHOMUKH XPAaHEHUSI apXUBHBIX
nokyMeHToB. [Ipesunent Poccuniickon denepaunu u
[IpaButenscTBO Poccuiickoint denepannn Kak
OCHOBHBIE CyOBEKTHI 3aKOHOIATEILHOM
MHAIMATUBBL. OpraHu3anus pacrpeaesieHus
nojaHoMouui Mexay Poccuiickon denepaunu u ee
cyOBeKTaMu B cepe apXUBHOTO Jiena,
OIOPKETUPOBAHUS XPaHEHHS IOKyMEHTOB.
Jleno3utapHoe XpaHEHUE TOKyMEHTOB APXHUBHOTO
¢donna Poccuiickoii @eneparnuu. YnpasieHue
ApXUBHBIMH JIOKYMEHTAMH TEPPUTOPUATILHBIX
(benepanbHBIX OpraHoB B cyObekTax Poccuiickoit
®enepanyu (opraibl CyJbl, IPOKYpaTyphbl,
otnenenus [lencuonnoro donna Poccun,
denepanbHON HATOTOBOMW CITYKOBI, penepaabHOi
CTaTUCTUKH, yTpaBIeHHs QeneparbHOTro
Ka3Ha4yeHCTBa U MHOTHE JIPYTHE).

OcHoBHBIE (HOPMBI
TOCYJTapCTBEHHOTO YIIPABICHHS
XpaHEHHEM JIOKyMEHTOB

®enepanbHblil 3akoH 0T 22.10.2004 1. Ne 125-03
«O06 apxuBHOM aene B Poccuiickoit deneparum» u
€ro 3Ha4€HHE B BOIIPOCAX PETYJINPOBAHUS
yIpaBlIeHUs! apXUBHBIM JiesioM B Poccun.
Tpex3BeHHas cucTeMa yIpaBJiIeHUs apXUBaMU B
Poccun, coorBercTByomas enepaabHOMY YPOBHIO,
YPOBHIO POCCUICKHX CYOBEKTOB U OPTaHOB
MECTHOTO CaMOYIIpaBJIEHUs B BOIIPOCaX
COOCTBEHHOCTH Ha apXUBHbBIE TOKYMEHTHI. [IpaBo
rpa)<J1aH U OpraHU3alfii Ha CO3aHUe apXUBOB.
OcHOBBI (PMHAHCOBOTO U MaTE€pHUAIBHO-
TEXHUUYECKOIo 00eCrieYeHUsl XpaHEeHUS! apXUBHBIX
JOKYMeHTOB. [IpaBo rocyjapcTBEHHBIX apXUBOB
OCYIIECTBIISATh IPUHOCSIIYIO JOXO/ AEITEIbHOCTh
MIOCTOJIbKY, ITOCKOJIBKY 3TO MPELYCMOTPEHO UX
y4YpeAUTETbHBIMU JOKYMEHTAaMHU, a TAaK¥Ke
MIOKPBIBATh CBOM PACXO/bl 32 CUET UHBIX
MOCTYIUICHUH, pa3pelIeHHbIX 3aKOHOJaTeIbCTBOM
Poccuiickoit @enepanuu. Kopmyc npasui paboTsl,
o011eo0s13aTeIbHBIX HOPMAaTUBHBIX JOKYMEHTOB,
PETyIHPYIOIIMUX BCE CTOPOHBI JEATEIBHOCTH
roCy/1apCTBEHHBIX, MyHUIIUIAIbHBIX U
HErocy/1apCTBEHHBIX apXUBOB, MPUHATHIX B 2007 —
2015 romax. CucreMa MeXBEJIOMCTBEHHOTO
IEKTPOHHOI'O B3aMMOJEHCTBHS IPU OKa3aHUU




rOCYAapCTBEHHBIX YCIYT B chepe apxXUBHOIO Jea.

OcCHOBHBIE MEXaHU3MBI YIIPaBJICHHUS
ApPXHUBHBIM YUYPEKICHUEM

I'ocynapcTBeHHBIN apXUB KaK rOCyAapCTBEHHOE
y4pex/ieHrne, 0COOEHHOCTH MTPaBOBOIO MOJIOKEHHUS.
bromxeTnpoBaHue — OCHOBHOM MHCTPYMEHT
ynpaBiieHus: apxuBoM. JIoKallbHbIE JOKYMEHTHI,
PETYIHPYIOIINE AESITEIBHOCTD FOCY1apCTBEHHOIO
apxuBa (ycTaB, OJOXKEHHS O €r0 CTPYKTYPHBIX
MOIPa3JECIICHUSAX, CTPYKTYPa U IITATHOE
pacnucaHue apXuBa, OIOKETHAs! CMETa, EpeYeHb
roCyIapCTBEHHBIX YCIIYT, FOCY1apCTBEHHOE
3aJlaHue, TOJKHOCTHBIE UHCTPYKIIMU PaOOTHHUKOB,
BHYTPEHHUE UHCTPYKLUH YUPESKICHHUSA).
MyHuIMInanbHbI ApXUB - MyHUIIUIIAIBHOE
yUpexAeHue, 0OCOOEHHOCTH MPABOBOI'0 MOJI0KEHUS.
JlokanbHble JOKYMEHTBI, PETyJINPYIOINe
NesITeIbHOCTh MyHUIIUIAIBHOTO apX1Ba (YCTaB,
MIOJIO’KEHHUS O €0 CTPYKTYPHBIX MO/IPA3/ICIICHUSX,
CTPYKTYypa U IITaTHOE PACIIUCAHUE apXUBa,
OroKeTHasi CMeTa, NepeueHb MyHULIUIIATbHBIX
yCIIyT, MyHULIUIIAIbHOE U TOCYJapCTBEHHOE
3aJlaHus, 1OJDKHOCTHBIE HHCTPYKIIMU PAaOOTHUKOB).
[Toka3zaTenu, xapakTepu3yromue 00beM
rocy/1apCTBEHHON (MyHUIIMNIANIBHOM) YCIIYTH.
MyHuIHNaIbHBINA aPXUB, KAK CTPYKTYPHOE
[0/Ipa3/IeJIeHNEe UCTIOTHUTEIBLHOTO
MYHHUIUIAIBHOTO opraHa. OcoOeHHOCTH IPaBOBOTO
M0JIO’KEHHUS U yripaBieHus. CoBenareabHble
OpraHbl apXUBOB (AUPEKIMHU, SKCIIEPTHBIE
KOMHUCCHUH, METOINYECKNE KOMUCCUU, HAyUHbIE
cosetbl, coBeTsl HOT). [Tog0op u pannoHanbHas
paccTaHoOBKa KaJIpoB rocyJapCTBEHHBIX U
HETroCyJapCTBEHHBIX apXUBOB, 3(h(heKTUBHOE
HCIO0JIb30BaHNE MaTepUaTbHO-TEXHUYECKUX
pecypcoB, co3aHue OIaronpUATHBIX YCIOBHH JUis
PabOTHUKOB C LIETBI0 COXPAHEHUS UX 310POBbSI,
MOBBIIIEHUS KauecTBa pabot. CoBMeleHue
JOJDKHOCTEH M paciupeHue 30H 00CTy>KUBaHUS B
apxuse. HayuHo 060CHOBaHHBIE HOPMbI BpEMEHU U
BbIPaOOTKH Ha OCHOBHBIE BU/IbI paOOT U Onepanui
IIPUMEHsIEMbIE B apXUBe. TUIIOBbIE HOPMBI
paspabatsiBatorcs BHUNJIA | npuMeHUTENBHO K
YCPEOHEHHOMY TEXHOJIOTUYECKOMY MPOLECCY AJIs
BCEX KATErOPHUM apXUBOB.

OCc00EHHOCTH DKOHOMHKH U
(uHAHCHPOBAHUS APXUBHBIX
YUPEKICHUN B COBPEMEHHBIX
YCIIOBUSAX

Craryc roCcyJapCTBEHHBIX apXuBOB KakK
rOCYy/IapCTBEHHBIX YUYPEXKACHUNH — COBPEMEHHBIE
peayiuu: Ka3eHHble, OIOJKETHbIE, ABTOHOMHBIE
yupexaenus. Cucrema OpraHu3alud OIOKETHOTO
mpolecca U rocyAapcTBEHHOro (MyHHUIIMIAIBLHOTO)
yIpaBJEHUs, IPU KOTOPOH TUIAHUPOBAHUE PACXO/I0B
OCYILECTBIIICTCSI B HEMOCPEJICTBEHHOM CBSI3U C
JOCTUTaeMbIMU pe3ybpTaTamMu. DenepanbHblil 3aKOH




or 8§ mas 2010 r. Ne 83-®3 «O BHeceHUH
W3MEHEHUN B OTAEJIbHBIE 3aKOHOJATEJIbHBIE aKThI
Poccuiickoi ®enepannn B CBSI3U c
COBEPILICHCTBOBAHUEM  IIPABOBOIO  MOJOXKEHHS
rOCYJJapCTBEHHBIX (MYHULIUMATBHBIX) YUPEIKICHUM»
U ero poiib B OmmKETHOM pedOopMUPOBAHUU
CUCTEMBbI YINpaBJIE€HUU apxuBamMu. Pasznuuus B
[IPAaBOBOM IIOJIOKEHUU APXUBHBIX YUPEXKICHUU B
3aBUCUMOCTHU oT OpraHU3aLMOHHO-TIPAaBOBOM
(hopmBlI. [Tporpammuoe O10/DKETHOE
(UHAHCUPOBAaHUE  TOCYJAPCTBEHHBIX  APXUBOB:
0COOCHHOCTH (heepanbHOM IEIeBOM MPOTrpaMMBbl
«Kynbrypa Poccun» B OTHOLIEHUMM apXUBHBIX
OpraHoB u YUPEKICHUH. Brinosnnenue
rocyJ1apCTBEHHBIMU u MYHULUIATbHBIMU
ApXUBHBIMHM YUPEXKJECHUSMHU IUIATHBIX paldoT u
yciayr. OCHOBHBIE HMHTEPHET-PECYPChl  apXUBHBIX
ayrcopcepoB. Mertoauka QopMuUpoBaHUS II€H Ha
BBITIOJIHSIEMBIE TIJIATHBIE PA0OTHI M YCIIYTH, UCXOMS
U3 UX MPOU3BOJACTBEHHOW Ce0ECTOMMOCTH U
PEHTA0EITBHOCTH, C YYETOM JeHCTBYIOIINX HAJIOTOB.
4. Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHA

Jns mpoBeneHuss ydeOHBIX 3aHATUH MO  JUCHHUIUIMHE  HUCTOJB3YIOTCS — pa3ld4yHbIC
oOpa3oBaTeNibHble TEXHOJOTUH. [ opraHu3anuu y4eOHOTo Ipolecca MOXET ObIThb HCIOIb30BaHO
ANEKTPOHHOE 00yUeHre U (UJIM) JUCTAaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.

5. OneHka IVIaHNPYeMBbIX Pe3yJIbTATOB 00y4YeHH S

5.1. Cucrema onleHUBaHUSA

Texymmii KOHTPOJIb OCYIIECTBIISICTCSI B BHJIE OLIEHOK KOHTPOJIBHOM pa®OThI M BBINOJHEHHUS
3aJlaHuil Ha MpakTU4ecKuX 3aHATusAX. KoHTposnbHas paboTa MpoBOIUTCS HA MEPBOM IMPAKTUUYECKOM
3aHSATUH, BBISBISET TOTOBHOCTh CTYACHTOB K MPAKTUYECKOH paboTe u oueHuBaercsa 10 20 6amios.
MaxkcumanbHast OIIeHKa BBITIOJIHEHHS K&KAOTO MPAKTHIECKOTo 3aHATHs — 10 Gaios.

[TpoMexyTOUHBII KOHTPOIb 3HAHWW MPOBOAMUTCA B (POPME UTOTOBOM KOHTPOIHHOW PabOTHI,
BKJIIOUAIOLIEH TEOPETHUECKHE BOIPOCHI M MPaKTUYECKOe 3a7aHue, U oneHusaercs no 40 6amnos. B
pe3yJsIbTaTe TEKYIEro U MPOMEKYTOYHOIO KOHTPOJISI 3HAHUM CTYAEHTHI ITOJIy4aroT 3a4€eT 10 Kypcy».

®opMa KOHTPOJIA Makc. Koinu4yecTBo 0aJlioB
3a onHy padoty]  Bcero
Texynuit KOHTPOJIb:
- paboTa Ha MPAKTHYECKUX 3aHATHAX 10 6ammoB 40 6amioB
- KOHTpOJIbHas paboTa 20 6amioB 20 6anoB
[TpomesxyTouHas aTTecTalus 40 6annos
Htoro 3a cemecTp (AUCUMILINHY ) 100 6amioB

[Tonmy4yeHHBII COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK U B ILKAILy
orieHOK EBporieiickoii cuctemsl epeHoca u HakoruieHust kpeautoB (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBUHM ¢ TaOJIMIICH:
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100-6annpHas mkana | TpaaunmoHHas nikana [Ixama ECTS
95 -100 A

83 _ 94 OTJIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 - 67 D

50_55 YJOBJIETBOPUTEIBHO E

20-49 FX

0 _ 1 9 HeyIIOBJIeTBOpI/ITeHLHO HC 3a4TCHO F

5.2.Kputepun BBICTaBJICHHSI OLIEHKH TI0 JTUCITUTIINHE

Banael/
HIkaJua
ECTS

Ounenka no
MUCHUILINHE

Kpurtepumn onieHKku pe3yabTaToB 00y4eHHs 1O
AUCHUILINHE

100-83/
AB

«3a4YTCHO»

BrictaBisiercst o0ydaromemycsi, €Ciii OH rI1y00KO U
MPOYHO YCBOWJ TEOPETUUECKUI U MPAKTUIECKHIA
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH ATO Ha 3aHATHUSIX
U B XOJI€ MPOMEXYTOYHOM aTTeCTaIIH.

OO0y4armMiics ICUEPITBIBAIOIIE U JJOTUIECKUA CTPOMHO
u3naraeT yueOHbIN MaTepual, yMeeT yBsI3bIBaTh TEOPUIO C
NPaKTUKOM, CIIPABIISIETCS C pEIICHHEM 3a/1a4
npodecCHOHAIBHON HAIIPABIEHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, MPABIIILHO 00OCHOBBIBAET IIPHHSATHIC
peLeHHs.

CB00OIHO OpUEHTUPYETCS B yUeOHOU 1
npodecCUOHATIBLHOM TUTEpaType.

OrneHka no JUCIUILIMHE BBICTABISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalluu.

KomnereHnuuu, 3akpeni€éHHbIe 32 TUCIUIIIMHOM,
c(hopMUPOBAHBI HA YPOBHE — «BBICOKHIAY.

82-68/

«3a4YTCHO»

BricTaBnsercs oOydaromemMycsi, €CIi OH 3HAeT
TEOPETUUECKHUI U TPAKTUUECKUIM MaTepHall, TpaMOTHO U
10 CYLIECTBY M3JIAraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHOM aTTECTAllUU, HE I0ITyCKas
CYIIIECTBEHHBIX HETOYHOCTEH.

OOyuaromuiics TpaBUIbHO PUMEHSET TEOPETHUECKUE
MTOJIOXKEHUS IIPU PEIICHNN TPAaKTUYECKUX 3a/1a4
npodecCHOHaIBLHON HAIIPABIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIeeT HEOOXOIUMBIMHU ISl 3TOTO
HaBbIKaMH U IPUEMAMH.

JlocTaTouHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npodecCUOHATBLHOM TUTepaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTeCTalUN.

Komnereniuu, 3akpennéHusle 3a JUCUUIIIINHOM,
c(hopMUPOBaHBI HA YPOBHE — «XOPOIITHIIN.

67-50/
D.E

«3a4YTCHO»

BrictaBnsercs o0yuaromemMycs, €ciid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUIN U MPAKTUYECKUI MaTepural,
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Banael/
HIxanaa
ECTS

OuneHka no
JIUCHUILIMHE

Kpurepun oneHkn pe3y1bTaToB 00y4eHus: 1o
AMCHHUILINHE

JIOITyCKAEeT OTAEIbHbIE OIIMOKYU MPH €ro U3JI0KEHNU Ha
3aHATUAX U B XOJE€ IIPOMEXYTOYHOU aTTECTALMH.
OOyuaroluiics UCTIBITHIBACT ONPEAEIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUHU TEOPETUUECKUX ITOJIOKEHUN IIPU PEILIEHUN
NPaKTUYECKUX 3a/1a4 IPO(eCcCHOHATBHON
HaIIPaBJICHHOCTH CTAHIAPTHOI'O YPOBHS CIOKHOCTH,
BJIaJIeeT HEOOXOAUMBIMU JIJIs 3TOr0 Ga30BBIMM HaBBIKAMHU
U IpuéMamu.

JleMOHCTpHpYET AOCTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IIPOMEKYTOUHON
aTTECTALIUN.

Komrniereniuu, 3akperi€éHble 3a JUCUUILTAHOM,
c(OpMHPOBAHBI HA YPOBHE — «JOCTATOYHBINY.

49-0/
F,FX

HC 3a4TCHO

BeicTaBnsercsa o0yuaromemMycs, €CIIM OH HE 3HAET Ha
0a30BOM ypOBHE TEOPETUUYECKHI U MPAKTUUECKUI
MaTepHal, JoIycKaeT rpyOobie OIIHOKY IpH eTo
M3JI0’KEHUU Ha 3aHATHUSX U B XO/€ TPOMEXYTOYHON
aTTeCTalUN.

OOyuaroluiics UCTIBITHIBACT CEPbE3HBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX MTOJIOKEHUN IIPU PEILICHUN
NPaKTUYECKUX 3a/1a4 PO ecCHOHATBHON
HAIIPaBJIECHHOCTH CTAHJIAPTHOI'O YPOBHS CIOKHOCTH, HE
BJIaJieeT HEOOXOAUMBIMU JIJIsl 3TOI'O HABBIKAMU U
pUEMaMH.

JleMoHCTpHpyeT (pparMeHTapHble 3HaHUS y4eOHOH
JIUTEPATYPBI 110 AUCLUILIVHE.

OrneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaromEeMycs C
Y4ETOM PE3YJIBTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTALINN.

KommnereHnuun Ha ypoBHE «JI0CTaTOYHBIN), 3aKpEIIEHHBIE
3a IMCLUIIMHOM, He CPOPMHUPOBAHBI.

5.3. OneHo4ynbie cpeacTBa (MaTepHAJIbI) AJISl TEKYIIEro KOHTPOJIA YCIIeBAeMOCTH,
NPOMEKYTOYHOM aTTeCTAMH 00y4aroIMUXCS M0 JUCHUTITIHHE

TecTbI:

1. Pa3paboTka 1 mpoBeeHNE €MHON TOCYIapPCTBEHHOW MTOJIMTHKH B 00JIACTH apXUBHOTO JeJia
OTHOCHTCS K MTOJTHOMOYHSIM:
1. Poccuiickoit @enepanuun

2. cyonextoB Poccuiickoit. @enepannn

3. MyHUIMIIATBHBIX 00Pa30BaHHH.

2. YcTaHOBIIEHUE €IMHBIX MTPABUJI OpraHU3al[Mi XPAHEHNs, KOMIUIEKTOBAaHHUS, yueTa U
HCIOJIb30BaHUs JOKYMeHTOB ApxuBHoro (ponaa Poccuiickoit denepanuu u Ipyrux apXuBHbIX
JIOKyMEHTOB OTHOCUTCS K IIOJTHOMOYHSIM:

1. cyonexToB Poccutickoii @eneparin
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2. MyHUIIUTAJIBHBIX 00pa30BaHUil
3. Poccuiickoii @enepanui.

3. KoHTposb 3a co0I0/IeHNEM €IMHBIX TPABHII OpraHU3alMi XPAHEHUs, KOMIUIEKTOBaHUs, yueTa U
WCTIOJIB30BaHUS IOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit depepannu 1 Ipyrux apXuBHBIX
JIOKyMEHTOB OTHOCUTCS K IIOJTHOMOYUSIM:

1. Poccuiickoit @enepanuu 1 MyHUIIMIAIBHBIX 00pa30BaHUMA

2. Poccwmiickoit denepanuu u cyobekToB Poccuiickoit denepannm.

3. Kak rocyjapcTBEHHOE IIOJITHOMOYHUE HE PACIPEIEIICH.

4. Jleno3uTapHoe XpaHeHue JOKyMeHTOB ApxuBHOro (onna Poccuiickoit denepanuy OCyIIeCTBISIOT:
1. ®enepanbHOE apXUBHOE areHTCTBO

2. HEroCyAapCTBEHHBIE (KOMMEPUYECKHE) apXHUBbI

3. denepanbHbIE OpraHbl TOCYAAPCTBEHHON BIACTH M OPTaHU3ALUHU COTIIACHO MEPEUHIO
IIpaBurenscrBa PO.

5. ApxuBHBIE OpraHbl U apXUBHBIE yupexJieHus cyobekToB Poccuiickoit denepannu umeror
BO3MOXHOCTh OOMEHHUBATHCS ONBITOM Ha PEryJISIpHON OCHOBE B PaMKax:

1. eXeroHbIX BCEPOCCUNCKUX COBELIaHUII-CEMUHAPOB [0 ApXUBHOMY 1€y

2. HAyYHO-METOJIMYECKHUX COBETOB apXMBHBIX YUpPEXIeHUH (hesiepabHbIX OKPYTOB.

6. XpaHeHHe, KOMIUIEKTOBaHHE, YUET U MCII0JIb30BaHUE apXUBHBIX JJOKYMEHTOB M apXUBHBIX (DOHI0B
(benepanbHBIX FOCYIaPCTBEHHBIX aPXUBOB, (heiepalbHBIX My3€eB U OMOIMOTEK OTHOCUTCS K
MIOJIHOMOYHSIM:

1. cyosektoB Poccuiickoit deneparyu.

2. MyHUIIUTIAJIBHBIX 00pa30BaHui.

3. Poccuiickoii @eneparui.

7. XpaHeHue, KOMIJIEKTOBAHHE, YYE€T U UCIIOIb30BAHUE apPXUBHBIX JTOKYMEHTOB M apXUBHBIX (DOHIOB
(henepabHBIX TOCYTAPCTBEHHBIX YHUTAPHBIX MPEANPHUATHH, BKIIOUast Ka3€HHbBIE IPEANPUATHS, U
(benepanbHBIX TOCYAAPCTBEHHBIX YUPEKICHUN OTHOCUTCS K TOTHOMOYHSIM:

1. cyobekToB Poccuiickoit deaepanum.

2. Poccuiickoit denepanuu.

3. MyHHIIUTIATBHBIX 00Pa30BaHMIA.

8. XpaHeHue, KOMIUIEKTOBaHHE, YUET U UCIOJIb30BAHNE apXUBHBIX JJOKYMEHTOB U apXUBHBIX (DOHJIOB
roCy/IapCTBEHHBIX apXUBOB cyObekTa Poccuiickoit Deneparuu, MmyseeB, OMOTHOTEK CyOBbEeKTa
Poccuiickoit denepaiui OTHOCUTCS K TOJTHOMOYHSIM:

1. cyowvexToB Poccuiickoii deneparui.

2. Poccuiickoit denepanuu.

3. MyHHMIIMINIAJIBHBIX 00pa30BaHUA.

9. XpaHeHue, KOMIJIEKTOBAHKE, YIET U UCIIOIh30BAHUE apXUBHBIX JTOKYMEHTOB U apXUBHBIX (DOHIOB
rOCYIapCTBEHHBIX YHUTAPHBIX MPEANPUITHH, BKITIOUAs Ka3€HHbIE TPEANPHUATHS, U TOCYAaPCTBEHHBIX
yupexaeHui cyorekra Poccniickoit denepaiui OTHOCUTCS K TIOJTHOMOYHSIM:

1.Poccuiickoit denepanun.

2. cyonpextoB Poccuiickoit deneparyu.

3. MyHHIIMITATBHBIX 00Pa30BaHUIA.
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10. XpaHeHue, KOMIUIEKTOBaHHE, YUET M HCIOJIb30BAHNE apXUBHBIX JIOKYMEHTOB U apXUBHBIX (DOHJIOB
OpPraHOB MECTHOTO CaMOYIPABJICHUS, MyHHUIIMIIATbHBIX apXUBOB, My3€€B, OMOIMOTEK OTHOCUTCS K
MIOJIHOMOYMSIM:

1. Poccuiickoit deneparuu.

2. cyowpekToB Poccuiickoit @enepariui.

3. MyHHMIIMIIAJIBHBIX 00pa30BaHU.

IIpumepHasi TeMaTHKa BONIPOCOB KOHTPOJILHOM padoThI:

1. Vka3 IIpesunenta Poccuiickoit @enepannn ot 22.06.2016 Ne 293 u ero nucropudeckoe
3HaY€HHUE B Pa3BUTHU CUCTEMBI yIIpaBJICHUs apXUBHBIM AesioM B Poccum.

2. PocapxuB kak (eaepanbHbIil TOCYAapCTBEHHBIH OpraH, ONpPEAe IO TOCYJapCTBEHHY IO
TIOJIUTHKY B cepe NeTONPOr3BOICTBA M ApXUBHOTO jienna B PO.

3. Posib 1 MECTO HAYUYHO-METOINYECKUX COBETOB aPXUBHBIX YUPEXKICHUN B OpraHU3alNH
XpaHEHUs! apXUBHBIX JOKYMEHTOB.

4. Coget 1o apxuBHOMY Jieny ipu PocapxuBe: OCHOBHBIE 3a71audl U (QyHKIIHH.

5. POUA B cucteme ynpapiieHUs! apXUBHBIM J1eJ10M B PD.

6. PervonanbHble OpraHbl yIIPaBIECHUs apXUBHBIM JIEJIOM: MECTO B CUCTEME OPraHOB
rOCy/IapCTBEHHOMW BJIACTH.

7. RecordsManagement (ynpaBiieHue JOKYMEHTaMH): OCHOBHBIE 1IeJTU U 33J1auul (Ha puMepe
OJTHOM MJTM HECKOJIBKUX apXUBHBIX KOMITAHUM).

8. CyOBeKTbl 3aKOHOAATEIbHOM MHUIIMATUBBI IO BOIIPOCAM apXUBHOTO JeNa.

9. [IpoGnema ynpaBieHHs! apXUBHBIMU JOKYMEHTaMH TEPPUTOPUATIBHBIX (peiepalibHbIX OPraHOB B
cyobekrax Poccuiickoit @enepannu.

10. [IpeiickypaT miaaTHBIX pabOT U YCIYT apXUBHOIO YUpEXIeHHUS (Ha MpUMepe OJJHOTO WU
HECKOJIbKUX TOCYJapCTBEHHBIX, MyHHUIIMIIATbHBIX apXUBOB): COCTAB U COZEpKaHUE paboT.

1. OOMeH 3J1eKTPOHHBIMU JJOKYMEHTaMU MexX 1y oTaeneHussMu [lencuonnoro ¢gonaa Poccuiickoit

denepanuy 1 OpraHaMH yIpaBJIeHUs] apXUBHBIM JiefioM cyObekToB Poccuiickoii deneparun (Ha
IIpUMepe OJTHOTO U3 POCCUMCKUX PETHOHOB).

12.  Pousb penepanpHOl HieneBoit nporpaMMbei«KyneTypa Poccun» B pa3BUTHM apXUBHOTO JIej1a B
CTpaHe.

IIpuMepHBIEe BONPOCHI K IK3aAMEHY:

1. [Ipenmer, 3anaum kypca. ctopus pa3BUTHS yIpaBICHUS apXUBHBIM JIE€JIOM B MTOCTCOBETCKHI
MIEPUOI.

2. denepalibHble U PETUOHAIILHBIE OpraHbl YIIPaBICHUs apXUBHBIM JIEJIOM: OCOOEHHOCTH
IIPaBOBOT'O ITOJIOKEHUS.

3. denepalibHble U PETUOHANIBHBIE TOCYIaPCTBEHHBIE aApXUBBI: 0COOEHHOCTH IPABOBOTO U
SKOHOMUYECKOT'O MOJIOKEHUS.

4. MyHununanbHbele OpraHbl YIPaBICHHs ApXUBHBIM JIEJIOM U apXUBHBIC YUPEKACHUS:
0COOEHHOCTH MPABOBOTO MOJIOKEHHS.

5. OO61iecTBEHHBIE OpraHU3alul HCTOPUKOB-apXHUBHUCTOB.

6. IIpaBo rpaxxaad Ha CO31aHHE ApXUBOB U ACATEIBHOCTb HErOCYJaPCTBEHHBIX KOMMEPUYECKUX
apxuBoB B Poccun.

7. WNudopmannonnslie pecypcsl PocapxuBa 1 perHOHANbHBIX OPraHOB YIPaBJICHUS ApXUBHBIM
JIEJIOM B CETH MHTEPHET, MOCBSIICHHBIE YIIPABICHUIO aPXUBHBIM JIEJIOM.

8. [Topsinok npoxoskaeHus enepaabHbIX 3aKOHOB MO0 BOIPOCAM apXMBHOTO Jiesa B
I'ocynapctBennoii [{yme Poccuiickoit deneparum.

9. IIpesunent Poccuiickont @enepanun u [lpasurenscrBo Poccniickoit denepanuu kak OCHOBHbIE

CyOBEKTBI 3aKOHOIATETLHON HHUITUATHUBEI.
10. JIokayibHBIE JOKYMEHTBI, PETYIUPYIOLIUE IEATEIHbHOCTh TOCYIapCTBEHHOIO apXHUBa.
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11.  JloxanpHbIE JOKYMEHTBI, PETYJIUPYIOLIUE AE€ATEIbHOCTE MyHUIIUIIAIBHOIO apXUBA.
12.  Tloka3zarenu, XxapakTepu3yrolire o0beM rocyJapCTBEHHOMN (MyHUIMITAIBLHOM) YCIyTH.
13.  Tlonbop u panoHanbHask pacCTaHOBKA Ka/IpOB FOCYJapPCTBEHHBIX M HETOCYIapCTBEHHBIX
apXUBOB.
14.  CosemarenbHble OpraHbl apXUBOB U UX POJIb B YIPABICHUH U YKOHOMUKE apXHUBOB.
15. DBomronus rocyJapCTBEHHBIX apXUBHBIX IPOrpaMM: OT BEJOMCTBEHHBIX LIEIEBBIX U
JOJITOCPOYHBIX K TOCYAapCTBEHHBIM ITPOTrPAMMAM.
16. bromxetnsiii kogekc PO o rocyaapcTBEHHOM NMPOTPaMMHOM YIIPABIICHHH.
17.  HomeHkiaTypa ycIyT 4aCTHBIX apXUBHBIX KOMIIAHHM.
18.  IIpaBo rocynapCTBEHHBIX apXHUBOB OCYHIECTBIISATH IPUHOCSIIYIO JOXO/ AE€ITEIbHOCTb.
19.  Metoauka opMupoBaHHs LIEH HA BBIMOJIHAEMbIE IJIATHbIE Pa0OThI U YCIYT'H apXHBOB.
6. Y4ueboHO-MeTOoAMYeCKOEe U MH(OPMALIMOHHOE 00ecnieyeHue TUCIUIIMHBI
6.1. CHIHCOK HCTOYHUKOB H JINTEPATYPbI
Hctounnku
OCHOBHBIE

1. I'paxxnanckuii koaekc Poccuiickoit enepanuu: 4. 1-4: [odwui. tekcr: TekcT Komekca mpuBoauTcs
no coctosHuio Ha 21 suB. 2008 1.]. — M.: Owmera-JI, 2008. — 665 c. — (Koxmexcsl Poccuiickoit
Denepatyn).

2. Komekc Poccwmiickoii ®enepanuy 00 aJMHHHCTPATHBHBIX NpaBoHapymenwmsx: oT 30.12.2001
Ne 195-@3: (pen. ot 01.05.2017)// Koucynbsrantllmtoc. Bepcust Ilpod [DnexTponHsIi pecypc]. —
DnexTpoH. naH. — M., cop. 1997-2018. — Pexwum nocryna: http:// www.consultant.ru.

3. @enepanbHbiii 3akoH 0T 6 okTs0ps 2003 r. N 131-®3 «O06 o0mMX MpUHIUIAX OpPraHU3AINH
MecTHoro camoympasieHus B Poccuiickoit denepanum» (pea. ot 03.04.2017) // Koncymsrantllitoc.
Bepcus Ilpod [Dnextponnsiii pecypc]. — DnekTpoH. maH. — M., cop. 1997-2018. — Pexum
nocryna: http://www.consultant.ru/document/cons_doc LAW_44571/

4. denepanpHblii 3ak0H 0T 22.10.2004 Ne 125-d3 «O6 apxuBHOM fAene B Poccuiickoit @eneparium»
(pem.ot 23.05.2016) // OduumanbHeli HHTEPHET-TIOPTAN TpaBOBOK MH(popMarmu. [ 'ocynapcTBeHHas
cucTteMa MpaBoBOi MHpOpMaLuu. [DIeKTpoHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2018. —
Pexxum nocryna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+
%E0%F0%F5%E8%E2%ED%EE%EC+%E4%ES%EB%ES+%E2+%D0%EE
%F1%F1%E8%EI%F1%EA%EEY%EI+%D4%ES%E4%ES%F0%E0%F6%E8%ES

5. O BHeceHUHU U3MEHEHUM B OTENIbHBIC 3aKOHOAATENIbHBIE aKThl PD B CBSI3U C COBEPIIICHCTBOBAHUEM
MPaBOBOTO TIOJIOKEHHUSI TOCYJNApPCTBEHHBIX (MYHHULMMANBHBIX) yupexaeHuil: denep. 3akoH Poc.
Oeneparrn ot 08.05.2010 Ne 83-d3// Cobp. 3akoHomatenscTtBa Poc. denmeparmmm. — 2010. —
Ne 19. — Cr. 2291.

6. Yka3 Ilpesunenra PO or 04.04.2016 N 151 «O depepanbHOM apXHUBHOM areHTCTBe» // 'apaHT
[DnexTpoHHBIH pecypc]. — DnekTpoH. naH. — M., cop. 2018. — Pexxum pgocrtyna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

7. Yka3 Ilpe3unentra P® ot 22.06.2016 N 293 «Bomnpockl ®enepanbHOro apXMBHOIO areHTCTBa» //
lapant  [OnextponHsld  pecypc]. —  OnektpoH. gaH.— M., cop. 2018.— Pexum
noctyna:http://ivo.garant.ru/#/document/71427304/paragraph/9:6

8. ITocranosnenue I[IpaBurenscTBa Poccuiickoit @enepanuu ot 15.03.1999 Ne 283 «O denepanbHbIX
rOCyIapCcTBEHHBIX apxuBax» // OduunuanbHpli HHTEPHET-MOPTANT MNPaBOBOM  HMHMOPMAIIUU.
lNocynapcTBeHHasi cucteMa mpaBoBOM HMHGOpPMAIMH. [DIEKTPOHHBIN pecypc]|. — DJIEKTPOH. JaH. —
M., cop. 2018. — Pexum nocrymna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609 &intelsearch=%E0%F0%F5%E8%E2%ED
Y%EE%ES+%E4%ES%EB%EE



http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://ivo.garant.ru/#/document/71427304/paragraph/9:6
http://ivo.garant.ru/#/document/71367726/paragraph/1:4
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://www.consultant.ru/document/cons_doc_LAW_44571/
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I[OHOJ'IHI/ITGHBHBIG

9. 3akon «O6 apxuBHOM jene B CepjioBckoit obnactm» (B pemakmmm ot 23.05.2011) //
OdunmanbHBIl MHTEPHET-TIOPTAN MpaBoBOM HHpopMaruu. [ocynmapcTBeHHas cHCTeMa IMPaBOBOM
nHpopManuu. [DIEKTPOHHBIH pecypc]. — DnekTpoH. nan. — M., cop. 2018. — Pexxum goctyna:
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

10. IlocranoBnenue IlpaButensctBa P® ot 15.06.2009 r. N 477 «O6 yrtBepxaenun IlpaBun
JIETIOTIPOU3BOICTBA B (peIepalbHBIX OpraHaxX HCIOJIHHUTENBbHOW Biactw» // ['apaHT [DieKTpOHHBIN
pecypc]. — DnekTpon. nan. — M., cop. 2018. — Pexxum noctyna:
http://ivo.garant.ru/#/document/195767/entry/0:2

Jluteparypa
HopmaTtuBHO-MeTO1MuecKast

11. Ilpuka3 MuHHcTEpCcTBa KyJbTypbl M MacCOBBIX KOMMYHHKanuitPoccuiickoii ®enepanuu ot
18.01.2007 N 19 «O6 yrtBepxnenuu IIpaBuy opraHuzanuu XpaHEHUs, KOMIUIEKTOBaHUs,yueTa U
UCTOJb30BaHUS JTOKYMEHTOB ApxuBHOro QonmaPoccuiickoii ®denepanuu M APYrUX apXUBHBIX
JIOKYMEHTOBIOCYJIJAPCTBEHHBIX U MYHULMINAIbHBIX apXHUBaX, My3edX M OMOIMOTEKaX, OpraHU3alMsIX
Poccuiickoil akanemun Hayk3apeructpupoBaH Muntoctom Poccun 6.03.2007. Peructpanuonnsii N
9059// Od¢unnanbHbIi UHTEpHET-MOPTAN MpaBoBoil uHopmanmu. [ocynapcTBeHHass cucrema
NpaBoBOM MH(poOpMaIMU. [DNEKTpOHHBIH pecypc]. — DnekTpoH. naH. — M., cop. 2017. — Pexum
J0CTyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED
Y%EE%ES5+%E4%ES%EB%EE

13. Ilpukaz MunucrepctBa KynbTypsl Poccuiickoit ®enepaumu ot 12.01.2009 r. N 3 «O6
yTBep)kaeHnH CriennanbHbIX MPABHII MOXKAPHON 0€30MacHOCTH TOCYIapCTBEHHBIX U MyHHUIIMIATbHBIX
apxuBoB  Poccuiickoit =~ ®Denepaumm». 3apeructpupoBaH  Munioctom  Poccum - 4.05.2009.
Peructparmmonnsiii N 13882, // OdunuanpHbelii HMHTEpHET-TIOPTAT MPaBOBOM  WHGMOpMAIUH.
l'ocynapcTBeHHast cucteMa MpaBoBOM MHGpopManuu. [DIEKTPOHHBIA pecypc]. — DJIeKTpOH. JaH. —
M., cop. 2018. — Pexxum nocrymna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED
%E8%F1%F2%ES5%F0%F1%F2%E2%E0+%EA%E3%EBY%FC%EF2%F3%F0%FB+%D0%EE
%F1%F1%E8%E9%F1%EA%EEY%E+%D4%ES%E4%ES%F0%E0%F6%E8%E 8++++++++++++4
4 +++++%EE%F2+12+%FF%ED%E2%E0%F0%EFF+2009+%E3.+N+3

14. O BpIIaTax CTUMYJIMPYIOLIETO XapaKTepa PyKOBOAMUTEISAM MOABEAOMCTBEHHBIX DenepalbHOMY
apXUBHOMY areHTCTBY (elepalbHbIX OIOKETHBIX YUPEKIEHUH, MepeuieluX Ha HOBYIO CHUCTEMY
omnatel Tpyaa (Bmecte c «llomoxkeHneM o BBIIUIATaX CTHUMYJHPYIOLIETO XapakTepa IUpEeKTopam
noABeOMCTBEHHbIX ~ (DenepasbHOMY  apXMBHOMY  areHTCTBY  Bcepoccmiickoro  HaydHO-
UCCIIEIOBATENIbCKOTO  MHCTUTYTa JEJONPOU3BOJACTBA U apxXxUBHOro jnena u OObeAMHEHHUS 1O
9KCIUTyaTallul U TEXHUYECKOMY OOCIYKHMBaHHUIO (elepalbHbIX apXHBOB»): MpHKa3 PocapxuBa oT
10.03.2009 Ne 13 (3apeructpupoBano B Muntocte Poc. ®enepaunu 27.05.2009 Ne 14009) // Poc.
ra3. — 2009. — 03 utoH. (Ne 99).

15. Ilpukaz MuHucTEpCTBa 31paBOOXPAaHEHUS U COLMAIBLHOrO pa3BUTHs Poccuiickoit ®Penepanuu oT
11.04.2012 Ne 3381 «O0 yrtBepxkaeHuu EAMHOro KBadu(pUKAIMOHHOIO CIPaBOYHUKA JIOJKHOCTEH
pyKOBoIuUTeNEH, CHENMaIMCTOB U CIyXamux, pasznen "KBannpukalmoHHbIE XapaKTepUCTUKU
JOJKHOCTEN paOOTHUKOB IOCYAApCTBEHHBIX apXUBOB, IICHTPOB XpaHEHMs TOKyMEHTAllUH, apXHUBOB
MYHUIUTATBHBIX 00pa30BaHMii, BEJOMCTB, OpTraHU3aIMi, JabopaTopuii oOecreyeHus: COXpaHHOCTH
apXUBHBIX  JIOKYMEHTOB» //  OduiuuanbHblii  HWHTEPHET-TIOPTA]  MPaBOBOM  WHGOpPMAIIHH.
l'ocynapcTBeHHasi cucteMa MpaBoBOM MHGpopManuu. [DJIEKTPOHHBIA pecypc]. — DJIeKTpOH. JaH. —
M., cop. 2018. — Pexxum nocrymna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608 &intelsearch=%E0%F0%F5%E8%E2%ED
Y%EE%ES5+%E4%ES%EB%EE



http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://ivo.garant.ru/#/document/195767/entry/0:2
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639&&page=1&rdk=4#I0
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16. IIpuka3 Munucrepctsa KynbTypsl PO o1 31.03.2015 N 526 «O06 yTBEepKICHUM TpaBUIl
OpraHu3aIliy XPAaHEHUs, KOMIUICKTOBAHHUS, Y4€Ta ¥ UCIIOJIIb30BaHUS JTOKYMEHTOB APXHBHOTO (OHIA
Poccuiickoit ®@enepanuu M Ipyrux apXMBHBIX JIOKYMEHTOB B OpraHax IOCYJapCTBEHHOH BIIACTH,
opraHax MECTHOTO CaMOYTpaBlieHWs W oprausanusx» // [apant [DaexkTpoHHBI pecypc]|. —
DIEKTPOH. JaH. — M., cop. 2018. — Pexum JOCTyTaA:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1

18. Tlpuka3 PocapxuBa ot 03.02.2016 N 16 "O Metoauke nmpoBeneHHs KOHKypca Ha 3aMEIlCHUE
BaKaHTHON JOJDKHOCTH (efiepaibHOM TrOCyAapCTBEHHOM TIpakJaHCKOM ciyxObl B denepaibHOM
apxuBHOM areHTcTBe" (3apeructpupoBaHo B Muniocte Poccunm 11.04.2016 N 41760) //
Koncynwsrantllntoc. Bepcus [Ipod [DnexTponHbI pecypc]. — InekTpoH. madH. — M., cop. 1997-
2018. — Pexwum moctyna: https://legalacts.ru/doc/prikaz-rosarkhiva-ot-03022016-n-16-0/

19. Ilpukaz MunucrepctBa KyabTypsl Poccuiickoit @enepamuu ot 30.05.2016 Ne 1197 «O6
YTBEpXKJICHUU 0a30BOTO (OTpacieBoro) nepeuns yciayr u padot B cpepe "Kynbrypa, kunemarorpadus,
apxuBHOe Jeno, TypusMm'» (yrpatwin cuiy) // OdunmanbHBIE  WHTEPHET-MOPTAT  MPABOBOM
uHpopmanuu. ['ocynapcTBeHHass cucTeMa NpaBoBoW HMHGoOpManMu. [DIEKTPOHHBIM pecypc]. —
DNeKTpoH. naH. — M., cop. 2018. — Pexum nocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102404486 &intelsearch=%E0%F0%F5%E8%E2%ED
Y%EE%ES+%E4%ES%EBY%EE

Metoauka pacueTa IITaTHOW YHCICHHOCTH TOCYJApCTBEHHBIX apXHMBOB HAa OCHOBE HOPMATHBOB IO
Tpyay / PocapxuB, Bcepoc. Hayu. uccinen. MH-T JOKyYMEHTOBEIEHHUS U apxX. jena; [coct.: 3.B.
Bymmenesa (pyk. Temsl), B.E. Co6ones, JLII. lllotuna; vayd. pea. B.Jl. CrmomuoB]. — M.: [6. u.],
2004. — 37 c.: Tabu.

21. Hopmbl BpeMeHH Ha paOOThl M YCIIyTH, BBIOJHSEMbIE IOCYAapCTBEHHBIMU apxuBamu / Denep.
apx. areHtctBo (PocapxuB), Bcepoc. Hayd.-uccien. HH-T JOKYMEHTOBEACHMS U apX. Jiena
(BHUMUAAN); [coct.: 3.B. bymmenesa (pyk. Temsl), B.E. Co6ones, JI.JI. lllorunal. — M.: [6. u.],
2008. — 136 c.: Tabm.

OcHoOBHAsA

22. AnekceeBa E.B. MeHemxMmeHT B apxuBax (HOpMBI BpeMeHH Ha pabotel) / E.B. Anekceera //
Henonpouzsoactso. — 2008. — Ne 1. — C. 93-97.

23. ApxuBoBeneHue (Teopusi 1 MeTo/MKa): yueOHUK 17 By30B / E.B. Anekceena, JI.II. Adanacresa,
E.M. Bypoga; nox pen. E.M.bypoBoii. — 2-e u3na., non. — M.: Tepmuka, 2016. — 648 c.

24. Koznos B.II. ApxuBHas ciyx6a Poccun u poccuiickasi rocyiapcTBeHHOCTh: onbIT 90 net / B.II.
Ko3noB // CaykuM BEYHOCTH: UCT.JIOK. BBICTaBKa, MocBseHHas 90-netuto ['oc. apx. ciyx0s1 Poccun,
Brict. 3anm denep. roc. apx., 28 mas — 13 uronst 2008 r. / M-Bo kynbTypsl Poc. @eneparuu, denep.
apx. areHTcTBO. — M.: [IpeBnexpanmnuie, 2008. — C. 11-23.

25. Kopnea E.A. Ponp 30HaJBHOrO Hay4HO-METOAMYECKOTO COBETA APXMBHBIX YUYPEXKICHHUU
LentpanpHoro paiiona poccuiickoit denepanyu B GOpMUPOBAHUN NMPOPECCHOHATBLHOIO CO00IIeCTBa
apxuBuctoB / E.A. Kopuesa, 1.E. Pomamun // OteuectBenHbie apxuBbl. — 2002. — Ne 5. — C. 4-11.

JononauTenpHas

26. Uckpa W.P.HoBropoackuil permoHandbHBIA apXWB: TpU ToJla Ha pPBIHKE IUIATHBIX YyCIyr//
OreuectBenHble apxuBbl. — 2018. — Ne 1. — C. 28- 32.

27. KwuuurunaH.C. OcymiecTBaeHne TOCYIapCTBEHHOTO KOHTPOJIA 3a COOJIOJICHHEM apXHBHOTO
3aKOHOJATENIbCTBAa YTpaBieHueM apxuBamu CBepanoBckoit obmactu // OTedecTBEHHbIE apXUBBIL. —
2016. — Ne 2. — C. 11-16.

28. Pomamun M.E. OcHoBHbIe MmpoO6ieMbl B3aUMOJCHCTBUS C TOCYJapCTBEHHBIMU apXMBaMHU IpHU
nepenade JOKYMEHTOB Ha XpaHEHHE B COBpPEMEHHBIX ycioBusax// Ham apxuB: skcnepTHoOe
CO00IIIeCTBO. [DNEKTPOHHEIHN pecypc]. — DnekTpoH. aan. — M., cop. 2014-2017. — Pexum moctyma:
http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi-arkhivami/


http://pravo.gov.ru/proxy/ips/?docbody=&nd=102404486&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102404486&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
https://legalacts.ru/doc/prikaz-rosarkhiva-ot-03022016-n-16-o/
http://ivo.garant.ru/#/document/71183090/paragraph/1:1
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CrpaBouHbIe U MH(POPMAITMOHHBIC U3TAHUS

29. ApxuBHbBIE IOKyMEHTHI B Onbnnotekax u mysesx Poccuiickoit @enepanun: crpaBouHuk / Beepoc.
Hayu.-Mcclell. UH-T JOKYMEHTO BEIEHHUA U apX. zaena; [oTB. cocT.: W.B. Bonkosa, B.I'. Jlapuna, H.W.
XumuHa]. — M.: 3Benbsa, 2003.— 623 c. 2. ApxuBel Poccunm: MockBa u Cankt-IletepOypr:
CIpaBOYHHUK-0003peHue u Oubmuorp. ykas./ Hcr-apx. un-T Poc. roc. I'ymanurapuoro yu-ta (MAU
PITY) [u ap.]; tn. pen. B.IL. Ko3znos, I1.K. I'pumcren; ots. coct. JI.B. Pemyno. — Pyc. uzng. — M.:
Apxeorp. uentp, 1997. — 1070 c.

30. Enunpiii KBaMM(HUKAIMOHHBIM CIPABOYHHUK JODKHOCTEH PYKOBOJWTENEH, CIEIHMAIUCTOB |
ciyxamux // Koncynprantllmoc. Bepcus Ipod [DnextponHslii pecypc]. — DnekTpoH. gaH. — M.,
cop. 1997-2012. — Pexum gocryma: http://www.consultant.ru.

6.2. [lepeuenb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «AHTepHET».

HanmonanwsHas anekrponHas 6unbnnoreka (H36) www.rusneb.ru

ELibrary.ru Hay4nas snektponHas 6ubimoreka www.elibrary.ru

Onexrponnas oubnuoreka Grebennikon.ruwww.grebennikon.ru

CambridgeUniversityPress

ProQuest Dissertation & Theses Global

SAGE Journals

TaylorandFrancis

JSTOR

Bcepoccuiickuii Hay4HO-HUCCIIEIOBATEILCKUI HHCTUTYT JOKYMEHTOBEIICHHS M apXUBHOTO Jieja
(BHUUJIA) [DnexTtponHsiii pecypc] Pexum gocryna: http:// www.vniidad.ru

[Mopran «Apxussl Poccumny [DnexTponnsiii pecypc] Pexxum noctyma: http:// www.rusarchives.ru
denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnexTpoHHbI pecype] Pesxum
nocrymna:https://archives.gov.ru/

6.3.1IpodeccnonanbHblie 0a3bl JAHHBIX 1 HHPOPMALMOHHO-CIIPABOYHBIE CHCTEMbI
Joctyn k mpodeccruoHanbHBIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WubopManimoHHbIE CIIPABOYHBIC CHCTEMBI:
1. Koncynsrant [lmoc
2. Tapanr

7. MarepuajbHO-TEXHHYECKOE o0ecnieyeHne TMCUMILTUHBI

Jns  obecneueHuss  TUCHUIUIMHBI  HUCIOJB3yeTCsl ~ MaTepualbHO-TEXHUYeckas  0Oasza
00pa3oBaTENbHOTO YUYPEKJICHUS: yueOHbIE ayIUTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUISL IEMOHCTpAIMK y4eOHBIX MaTepHaIIOB.

CocraB mporpaMMHOTO 0OeCTIeYeHUS:
1. Windows

2. Microsoft Office

3. KasperskyEndpointSecurity

8. Olecnieuenue 00pa30BaTEJbHOr0 TMpolecca /I JHUI € OrPaHUYEeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B


http://www.rusarchives.ru/
https://archives.gov.ru/
http://www.vniidad.ru/
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B xome peanuzanuu JUCHUIUIMHBI HUCTOJB3YIOTCS CICAYIONINE JJIOMOIHUTEIBHBIEMETOIbI
00ydYeHUs, TEKYIIEro KOHTPOJIS YCICBAEMOCTH W TPOMEKYTOYHOW aTTECTallMd OOYYAOIIUXCS B
3aBUCHMOCTH OT UX WHAUBUAYAIbHBIX OCOOCHHOCTEH:

® JUIsl CJCTBIX M CIIA0OBHUISAIIUX: JIGKIIMH O(OPMIISIOTCS B BHUAE JJCKTPOHHOTO JOKYMEHTA,
JOCTYMHOTO  C  TOMOIIBI0  KOMIBIOTEPAa  CO  CHEHHUAIM3UPOBAHHBIM  MPOTPaAMMHBIM
o0ecrieueHHeM;MTUCbMEHHBIC 3aJ[aHMsI BBITIOTHSIOTCS HA KOMITBIOTEPE CO CICIHATU3UPOBAHHBIM
MPOrpaMMHBIM O0ECTIeYeHUEM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OO0ECIeYHBaCTCS
WHJUBHUIyaIbHOE paBHOMEpHOE ocBelieHre He meHee 300 JIrOKC; Il BBINOJHEHUS 3aJaHusl MpHU
HEO0OXOUMOCTH TMPEAOCTABISAETCS YBEIWYHBAIOIIEE YCTPOUCTBO; BO3ZMOXKHO TakK)K€ HCIIOJIb30BAHUE
COOCTBEHHBIX YBEIUYHMBAIOIINX YCTPOWCTB; MUCHMEHHBIC 3aMaHUS O(OPMIISIOTCS YBEIUYCHHBIM
mpudToM; K3aMeH U 3a4€T MPOBOIATCS B YCTHOU (hOpME MIIH BBITIONHAIOTCSA B MUCbMEHHOM hopme Ha
KOMITBIOTEPE.

® VI TIIYXHX W CJIA0OCHBIIIAIMNX: JCKIUH OQOPMIISIOTCS B BHJIC JJCKTPOHHOTO JOKYMEHTA,
aub0  mpefocTaBiseTCsl  3BYKOYCWJIMBAIOIIAsl — ammaparypa WHAUBUAYATbHOTO  TOJB30BaHUS;
MMMCbMEHHBIC 3aJJaHUS BBIOJIHAIOTCS HAa KOMITBIOTEPE B IMHCBMEHHOW (opme; dK3aMeH | 3a4éT
MIPOBOASATCS B MUCHMEHHOM (popMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBE/ICHUE B (JOPME TECTUPOBAHHUS.

® IS JIWIl C HApYIICHUSMH OIMOPHO-IBUTATEIHLHOTO armapara:JeKiud o(QopMIISIOTCS B BUJC
ANEKTPOHHOTO JOKYMEHTa, JOCTYIIHOTO C TOMOUIBI0 KOMIBIOTEPA CO CHEIHATU3UPOBAHHBIM
MPOrpaMMHBIM ~ O0ECTIEYCHHEM; TIMHCHMEHHBIC 3aJaHWsl BBIMOJHSIOTCS HAa KOMIIBIOTEPE CO
CHEIHATM3UPOBAHHBIM POTPAMMHBIM OO€cTiedyeHHEeM;3K3aMeH U 3a4€T MPOBOISATCS B YCTHOM popme
WJTH BBITIOJTHSFOTCS B TUChMEHHOU (DOpMe Ha KOMITBIOTEPE.

[Tpu He0OXOMUMOCTH TMpeTyCMaTPUBACTCs YBEIMUEHNE BPEMEHH I MTOJTOTOBKH OTBETA.

[Tporienypa mpoBENCHUS MPOMEKYTOYHOU aTTECTAIMK JJIsi 0OYUYaIONIUXCSl YCTAHABIUBACTCS C
y4€TOM UX WHIAMBUAYAIbHBIX MCUXOPU3NYECKUX ocobeHHOoCTel. [IpomexxyTouHast aTTecTausi MOKeT
MIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipy mnpoBeaeHHMH TMPOLEAYPHl OLEHUBAHUS pPE3YJIbTATOB OOyuYeHHUs IperycMaTpuBaeTCs
WCIIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C WHAMBHIYAIBHBIMU OCOOCHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBAa MOTYT ObITh TPEAOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
WCIIONTB30BAThCS COOCTBEHHBIC TEXHUUECKHUE CPEJICTRA.

[TpoBenenue mporeaypsl OIEHUBAHMS PE3YJIBTATOB OOYUYEHHUS JOMYCKAeTCs C HCIOIb30BAaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIIBHBIX TEXHOJIOTH.

OO6ecneunBaeTcss JTOCTYNT K HMH(POPMAIMOHHBIM M OuOIMorpaduueckuM pecypcam B CETH
WNuTepHeT u1st Kaxaoro odydvaromierocst B Gopmax, aaanTUPOBAHHBIX K OTPAHUYCHUSM UX 3JI0POBBS U
BOCTIpUSATHUS HHPOPMAIUH:

® NIl CJEMbIX W CIHA0OBUASIIMX:B TEYaTHOM QopMme YBETUYCHHBIM IpupTOoM, B (opme
AJIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TIyXUX U c1a0O0CIHbIIIANINX: B TEYaTHOH Gopme, B popMe 3JIEKTPOHHOTO TOKYMEHTA.

o i1 00y4aIOIIUXCsI ¢ HAPYUICHUSIMH OMOPHO-/BUTATENILHOTO ammapaTa: B meyaTHoi (opme, B
(dhopme 2IIeKTPOHHOTO TOKYMEHTa, B (popme aynnodaiina.

Y4eOHbIC ayJUTOPHUU I BCEX BHJOB KOHTAKTHOM M CaMOCTOSITCIIEHOM paOOThI, HaydHas
OuOIMOTEeKa W WHBIE TMOMEMNICHHUS JUIsi OOYYEeHHS OCHAIEHBI CHEIUAbHBIM O00O0pYJIOBaHHEM U
y4eOHBIMH MECTaMH ¢ TEXHHUSCKUMH CPEJICTBAMHU O0yUJCHUS:

® ISl CIENbIX U CIA0OBUISAIIMX:yCTPOMUCTBOM ISl CKAHUPOBAHMS M YTeHHs ¢ kamepoil SARA
CE;nucrnineem bpaiinsg PAC Mate 20;npunatepom bpaitns EmBraille ViewPlus;

® Uil TIYXUX W CJIa0OCHBIIIANINX:aBTOMATU3UPOBAHHEIM pab0OYMM MECTOM ISl JIFOJEH C
HapyIICHHEM CIyXa U cIa0O0CIHbIIAaNINX; aKyCTUIECKHI YCUIIUTENb U KOJIOHKH;

o i1 OOYyYalOMMXCsA C HAPYIICHUSMH OIOPHO-JBUTATEIILHOTO allapara:nepeIBIKHBIMH,
perynupyeMbiMu  sproHoMudeckumu napramMu CH-1;koMIbloTepHONW TEXHUKOW CO clenuaIbHbIM
MIPOTPaMMHEIM 00€CIICUCHUEM.
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9. MeTtoauyeckue MaTepuabl

9.1. Ilnanbl ceMUHAPCKHUX 3aHATHH
Tema 1.Cuctema opranu3anuy yrpasJIeHUs: apXUBHBIM J1e710M B Poccun
Bomnpocsr g5t o0cyxneHus:
1. IIpenMer ¥ 3aaun AUCLUIIIIMHBI «YIIPABICHUE apXUBHBIM JIEJIOM M SKOHOMHKA XPaHEHUS
ApPXUBHBIX JOKYMEHTOBY.
2. OCHOBHBIE UCTOYHUKU U UHTEPHET-PECYPCHI 11O JUCIUILINHE.
3. 'ocynapcTBeHHbIE M MyHUIIUTIAIbHBIE OpPraHbl YIPaBICHUS apXUBHBIM JI€JIOM: MECTO B CHCTEME
yIpaBIEHUS.
4. 'ocynapcTBeHHbIE, MyHUIIUTIAIBHbIE, HETOCYAAPCTBEHHBIE aPXUBBI: MECTO B CUCTEME YIIPaBJICHHUS.

Tema 2.MexaHu3Mbl TOCYJapCTBEHHOT'O YIPABIICHNS XPaHEHUEM JOKYMEHTOB

Bomnpocs! 11t 00cykaeHus:

1. [lopsanox npoxoxaeHus ¢peaepaibHbIX 3aKOHOB [0 BOIIPOCAaM apXMBHOTO Jiefa B ['ocyaapcTBeHHOM
Hywme Poccuiickont denepanuu B COOTBETCTBUU ¢ AeicTBYomUM Pernmamentom ['ocynapcTBeHHON
Hywmer @enepansaoro Cobdpanust Poccuiickoii deneparum.

2. Ponp ®enepanbhoro 3akoHa oT 06.10.1999 N 184-D3 «O06 o0mux npuHIKNIAX OpraHU3aAIIH
3aKOHOJAATEbHBIX (MIPEICTAaBUTEIBHBIX) U UCTIOJHUTEIBHBIX OPTaHOB TOCYIaPCTBEHHOM BIAaCTH
cyobekToB Poccuiickoit deneparyin» B OpraHu3alyu pacupeaeIeHus MOTHOMOYUN MEX Ty
Poccutiickoit deneparuu u ee CyOBEKTOB B chepe apXHBHOTO JIeNa.

3 YnpaBieHus: apxMBHBIMH JOKYMEHTAaMH TEPPUTOPUAIBHBIX (eiepabHBIX OPraHOB B CyOBEKTaxX
Poccuiickoit @enepanuu: 0COOEHHOCTH OpraHU3aIUH.

Tema 3.0cHoBHBIE (POPMBI TOCYTAPCTBEHHOT'O YIIPABICHHS XPAHEHUEM JOKYMEHTOB

1. Tpex3BeHHas cucreMa ynpasiieHUsl apxuBamMu B Poccun B cootBeTcTBUU ¢ DeiepalIbHBIM 3aKOHOM
o1 22.10.2004 1. Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit denepannm.

2. OcHOBBl (DMHAHCOBOTO M MAaTEPUATBHO-TEXHUYECKOTO O0ECIeUYEeHUs] XPaHEHHUs apXUBHBIX
JOKYMeHTOB. [IpaBo rocyjapcTBEHHBIX apXHUBOB OCYIIECTBIIATH MPUHOCSIIYIO T0XO I€ATEIbHOCTb..
3. Kopnyc npaBuin paboTbl, 0011e00s3aTenbHbIX HOPMATUBHBIX JTIOKYMEHTOB, PEryJIHPYIOLIMX BCE
CTOPOHBI JIeATEIbHOCTH I'OCYJaPCTBEHHBIX, MyHULIUIIATBHBIX U HETOCYIaPCTBEHHBIX apXHUBOB.

4. Cuctema OKa3aHHUSAJIEKTPOHHBIX TOCYIapCTBEHHBIX YCIYT B chepe apXUBHOIO JIeTa.

Tema 4.0cHOBHBIE MEXaHU3MBI YIIPABIECHUS apXUBHBIM YUPEKIEHUEM

1. TocynapcTBeHHBI M MYHULMIAIbHBIA apXMBBI KaK YUYpEKIEHHUS, OCOOCHHOCTH IPaBOBOIO
TIOJIOKEHUS.

2. bromxeTupoBaHue B I€ATEIbHOCTH PA3IMYHBIX apXUBOB (HAa MPUMEpPE OJHOTO MM HECKOJIBbKUX IO
BbIOOpY 00yuaromnerocs).

3.CoBeniaTesbHbIE OpraHbl APXUBOB U UX 3HAYEHUE B OPraHU3ALMH YIIPABICHYECKUX IPOLECCOB.

4. llpuHnunsl mnoxdopa ¥ palMOHAJIBHOM  pPacCTaHOBKM — KaJpOB  TOCYJNApCTBEHHBIX U
HEroCyJJapCTBEHHBIX apXHUBOB.

Tema 5.0c06eHHOCTH SKOHOMHUKHU ¥ (PMHAHCUPOBAHMSI apXUBHBIX YUPEXKIECHUN B COBPEMEHHBIX
YCIIOBUSAX

1. HoBslli cTaTyC roCcy1apCTBEHHBIX APXUBOB KAK TOCYAAPCTBEHHBIX YUPEXKICHUN — COBPEMEHHBIE
peanuu: Ka3eHHbIe, OI0JKETHBIC, aBTOHOMHBIE YUPEXKICHHS.

2. [IporpammHoOe O10IKETUPOBAHUE B JIEATEIHHOCTH apXHBa (Ha IpUMepe OJHON MIIM HECKOJIbKUX
MIPOrpaMM MO BBIOOPY 00yJaroIIerocs).

3.BoinonHeHue rocyJapcTBEHHBIMU U MyHHUIIMITATBHBIMUA aPXUBHBIMH YUPEXKACHUAMHU IUIATHBIX paboT
U YCIyT.
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9.2. MeTtoan4yecKkne peKOMEHIANMH 10 MOAT0TOBKE MUCbMEHHBIX padoT

Pedepat mpencranisier co0oil KpaTKoe C:KaToe U3JI0KEHHE HAyYHO-TEOPETHUYECKOr0 MaTepuala 1o
BBIOpaHHOU acIIUPAHTOM CTYJEHTOM TeMe. Tema BBIOUpaeTcs U3 Yucia MPeAIOKEHHBIX U MOXKET
OBITH OIpe/iesieHa CaMOCTOSATENBHO IO PEKOMEHJAIIMN Hay4HOro pykoBoautens. Pedepat nomxen
BKJIIOYATh B ceOs OIJIaBJICHHE, BBEJICHHE, OCHOBHYIO 4YacTb, 3aKJIIOYEHHE, CIIMCOK MCTOYHHUKOB M
JUTEpaTyphl, COCTABIEHHBIH B COOTBETCTBUH CO CTAHAAPTHBIMU TPeOOBAHHMSIMHU K O(POPMIICHHUIO
JUTEpaTyphl, B TOM 4YHCJIE€ K CChUIKAM Ha DJEKTPOHHBIE pecypchl. PaboTa momKHa HOCHUTH
CaMOCTOSITENIbHBIM XapakTep, B cCiydae OOHApy>KE€HUS OTKPOBEHHOrO Iularuara (JI0CIOBHOTO
UTUPOBaHUs 0e3 CChbUIOK) pedepaT He 3acuuThiBaeTcs. Cparommii pedepaT CTYACHT IOIDKEH
MIPOJEMOHCTPUPOBaTh yMEHHE paboTaThb C JIUTEpPAaTypoll W UCTOYHHKAMHU, OTOMpaTh U
CHUCTEMAaTHU3UPOBATh MATEpUaJ, SICHO U MOHSATHO U3JIaraThb CBOU MBICIIH.

Bo BBeneHnn 00OCHOBBIBAETCS aKTyallbHOCTh BBIOPAHHOM TEMbl, ONPEAENSIOTCA LEAN U 3aJaduu
pedepata, ga€rcs aHaJIM3  UCHOJIB30BAHHOM  MCTOYHMKOBOM  0a3bl, KpaTKUH  aHaIu3
HCTOpUOTpapUUECKON H3YYEHHOCTH TEeMbl, (DOPMHUPYIOTCS MHpeaMeT U OOBEKT HCCIeIOBaHNUs,
TOBOPUTCS O €r0 CTPYKTYypE.

B ocHoBHOW wacTu, pa30MTON Ha pas3aensl WM Haparpadbl, HM3/1araloTCs OCHOBHBIE (aKThI,
CBSI3aHHBIE C TEMOH HCCIIEOBAaHUSIPOBOIUTCA HUX aHaiau3, (HOpMyTUPYIOTCS BBIBOJBI (110
naparpadam).

3aKI0YeHUEe COJIEPKUT HMTOTOBBIE BBIBOJBI W, BO3MOXHO, MPEAMNOIOXKEHHS O MEpPCHEKTUBaX
MPOBEICHUS JaTbHEUIIINX UCCIICIOBAHUI 110 JAHHOW TEME.

Crucok MCTOYHUKOB U JIMTEPATYPHl OJKEH OBITh COCTABICH B ajl(aBUTHOM IMOPSJIKE B MOJTHOM
COOTBETCTBUM C TOCY/apCTBEHHBIMU TpeOOBaHUSAMH K OubinnorpadpuueckoMmy omucanuto. Cpenu
UCTOYHUKOB BHayalle BBIJCISAIOTCS HEOMyOJMKOBAHHBIE a MOTOM OIyOJMKOBAaHHBIE MCTOYHHUKH.
CcbulKM B TEKCT€ JOJDKHBI OBITh O(OpPMIIEHBI Takke B COOTBETCTBHHM CO CTaHIAPTHBIMU
TpeOOBaHUSMHU.

O6BEm pedepara — okono 1 .. (okomo 40 000 3HakoB). Pedepar nmomken ObITH HamewyaTaH (Ha
KOMITbIOTEpE TEKCT Jiyunie HaOupath yepe3 1,5 wnu 2 unTepBana [LIPUDTOM 12 unmu 14) u
Mpe/icTaBjIeH Ha OyMaXHOM HOCHTEJIE.

Pedepar momkeH OBITh CHaH MpENoJaBaTENIO Ha MPEANoClIeTHEM CeMHUHApcKoM 3aHsTud. [lo
pedepary BeicTaBsieTcst 10 15 GamioB. B cmydae Hecmaum pedepara CTyASHT HE JOMyCKaeTCs 10
MIPOMEKYTOUHOTO KOHTPOIIA (3auéTa, sK3aMeHa). Kpurepun orneHku pedeparta mpuBeIeHBI B TyHKTE
5.2.

[MonroToBky pedepara pekoMeHAyeTCs HaYMHATH ¢ OMOIMOrpaduIecKoro MoOUCKa U COCTABICHHUS
6ubarorpaduuecKoro CnucKka UCTOYHUKOB U JINTEPATYpbl, a TAKKe MOATOTOBKH IIaHA PabOTHI.
Kaxxnplii M3 HaMEUEHHBIX IyHKTOB IUIAHA JIOJDKEH ONMPAThCS HA pa3jMuYHblE HCTOYHMKH U
muteparypy. Tekct pedepara qomKeH OBITh CBI3HBIM, HEJOIMYCTUMBI IOBTOPEHUS, (DparMeHTapHBIN
nepecka3 pa3po3HEHHbIX CBeNCHMH U (pakToB. TUTYIBHBIN JIUCT TOTOBUTCS B COOTBETCTBUH C
TpeOOBaHUSAMU, IPEABABIIEMBIMHI K 0(DOPMIICHUIO TUTYJIBHBIX JTUCTOB JUIUIOMHBIX padoT.
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